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Civilian Human Resources Office

U.S. Marine Corps
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) MLA/ IHA POS|t|on Vacancy Announcement

Marine Corps Installations Pacific — MCB Camp Butler
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LIST OF JOBS YOU HAVE HELD (STARTING FROM CURRENT JOB CHRONOLOGICALLY).
IF ADDITIONAL SPACE IS REQUIRED, USE SEPARATE SHEET OF PAPER FOLLOWING THE BELOW INFORMATION FORMAT.
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. Application forms JEREE Mk :

l PERSONAL HISTORY STATEMENT & & (USFJ FORM 196aEJ, 20260415)

U% Office/#In-employment-unit

NEW URL : https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-

I Forms may be found at the link or QR code
[ above. If you are unable to open the file, please

. save it to your desktop.
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* How to apply &5k

(D Hard copy submission (BEZ&RE)
Hard copy application package(s) are accepted at drop box located at Camp Foster,

@ Email submissions (* —/L#H)
Submit to mcipac_chro_jn_empl@usmc.mil
LEREA—ILT FLRIZEH
1) Email subject must contain position title and Vacancy Announcement (VA) number.

A—JLD (Subject) ¥R IZIXEET SHERLERELHBESZRH L TTELY,
2) Submission is limited to 3 PDF files including resume and attachments.
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# Mission
o+ Contact Us

+ Okinawa Vacancy Announcements

I~ Supporting Documents I
T Application Form BEZF 55

Bldg#495.
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~ Due to network instability, we recommend to submit hard copy.
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- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
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Applications are subject to screening prior to referrals and only individuals selected for

U interview will be contacted. Your application package will not be returned once submitted.
I ERREZEQOL, HEBEEOHCTERBHMLET, RESAEEEZEORAMNIN-LELEA,

| mcipac_chro_jn_empl@usmc.mil

For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:

) HRIEE (X MA/IHA ER% (645-3370/098-970-3370) X I[& A —)JL mcipac_chro_jn_empl@usmc.mil
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LANGUAGE PROFICIENCY LEVEL (LPL)
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Please see the below for the English Language Proficiency Level (LPL) required of the position:

X TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
H LPL TOEIC ALCPT Paper Based Computer Internet CASEC i
‘T Test Based Test Based Test R
% 4 — Exceptional
I ~ ~ ~ ~
L BBy DB ) % B 2 860 ~ 990 NA 600 250 100 NA 1st
U% 3 - Fluent 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870~ Pre-1st
L by REENEET S o
‘° 2 — Average N N N N N N
‘o B I s 550~ 729 75~ 89 460 ~ 549 140~ 209 50~79 560~ 869 | 2nd
1-Elementary - - - ~ - - )
WP 7o ) A B 2 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 — Minimal
FNRORE S % 57 350 ~ 399 40~ 64 NA NA NA NA 3rd
0 — No language proficiency
TR EE S 0
2016 £2 B 8 HUBI L VT EA SN TL 2 MLA/IHA EZEE T, 2016 2 B 8 HUARTICFITSI /= EPT (English

For current MLA/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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Vacancy Announcement No. (Z5J& [ 7):182-26

Position Title: Engineering Technician, #384, BWT-1, Grade-,6 LPL-3

MLA F/T Permanent Number of position(s): 1 | Location: Camp Foster
Organization: G-F Div, Public Works Branch, Engineer Section

Area of consideration Z£E#i[H: Closing date: (#ZHH#iR)
Okinawa Wide

(MLA/IHAs employed in Okinawa) 26 Oct 26
HRRENICTEASh T\ 42 MLA/IHA REEE

Summary of duties: Serves as an Engineering Technician assisting customers of the Engineering Section.
Performs file management and librarian duties to provide customer service and maintains the digital data
documents systems (DMS) and the flat stock files within the ENG, Scans to generate digital image of drawings,
files new documents digitally by updating the DMS and to the flat stock files by following established but
complex filing procedures. Assists customers with the retrieval and printing of existing files from the DMS, and
the preparing of flat stock document copies. Monitors the supplies usage and notifies Public Works Branch
(PWB) management of a shortage of supplies in timely manner, plans procurement schedule, and coordinates
with the vendors as needed. Uses telephone/email to coordinate acceptance/request of drawings, enters
requester’s information to the digital request form repository, and notifies the requester when the request is
completed. Reviews the request forms for acceptance signature by the requester to ensure they have read,
understood, and agreed to the For Official Use Only statement. Files the original signed request forms to
maintain the records. Maintains a request database and submits a summary on a monthly basis to the
Engineering Director. General knowledge of database management and data requirements for facilities
management is required to perform this task. Recommends and implements accepted changes to the file room
operations. Uses several types of software to prepare a variety of documents, including letters, memorandums
and spreadsheets. These documents involve both administrative and technical matters and can include tables
of data or graphics. Develops, establishes, updates, maintains and manages a geotechnical database based on
as-builts database. Utilizes the geotechnical database containing adjacent existing geotechnical data to
research, collect and compile the preliminary geotechnical data for engineering planning, studies and designs.
Assignments require independent judgement experience and responsibility for planning and carrying out
completed conceptual engineering assignments/studies involving various scopes of maintenance, repair,
alteration, modification, and/or new construction involving basic planning and general engineering principles.
Work requires extensive knowledge of engineering operation, practical knowledge of engineering operation,
practical knowledge of trades and crafts techniques and practices, equipment, machines, methods, and
procedure in general engineering. Assists the Engineering Director in funds management. Provides support in
planning/preparing/tracking budget/funding for all ENG projects. Provides support and serves as backup for
the ENG Administrative Specialist in managing funding for several major programs and projects for several
camps on different financial systems (USMC, NAVFAC & Army).

Qualification Requirements &#& &
1. Database management and data requirements for facilities management.
2. Engineering operation, practical knowledge of trades and craft techniques and practices, equipment,
machines, methods, and procedure in engineering.
3. Planning/preparing/tracking budget/funding for all engineering projects.
4. Muat have a Driver's license.

Work Schedule : Mon-Fri 07:30-16:30

Required documents/#HEE :
1. Personal History Statement &/ £ (USFJ FORM 196aEJ], 20260415)
2. Copy of English Proficiency Test: 355 DFEFHE ) R T 5 EF D 2 v —
3. Copy of the GOJ Driver’s license JE#E S FFAED = B —
4. COPY of the required certificates/licenses. 2L SN 5 EMKED a2 B —




