KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. ((RALGEES): P-26-833-42

Opening Date: 22 October 2026 5 _qCI%sin _ zaf*ctgb;’ 120026 436:30
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Who May Apply (BEXRIEES):

MLA/IHA employees within the organization.
SERMBANICFRYT S MLAIHA (EX &

MLA/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
22E/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA IZFTE9 % MLA/IHA it (&

MLA/IHA/MA employees of Army / Marine Corps / Navy / AAFES in Okinawa.
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ATTENTION! USFJ Form 196aEJ, Personal History Statement JEEE” has been revised. 2026 &£ 4 H 15 H X W BREESH L &Y £ L7,

Eligible employees who are interested in being considered for the following vacant position(s) must read the instructions below
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing Section by the
closing date and time indicated above. Applications should be submitted via one of the following designated drop boxes:

1.  Box 1: Building 721-A (2nd floor), Front Area, Kadena Air Base

2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: USFJ Form196aEJ, 20260415(EF), Personal History Statement and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please select “Download Original” for Form Field pdf.)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned. Only selectee will be notified by email or telephone from the Staffing section, Kadena Personnel
Office. Please note that we will not notify those who did not pass the interview. Please visit our website to see pending selection.
Please note that job postings will no longer be viewable once the application period has closed.
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Contact information (&1t %):

Please refer to “SAMPLE-196aEJ (AF)20260422” on the FSS Website. Should you have any further questions, please contact us.
BEWEHERIIZ. FSS 9T H AT “SAMPLE-196aE] (AF)20260422” %S HRLIEELY,

Phone (BEEE 5): 632-7897

Email (A—JL7FL X): kadena.jnstaffing@us.af.mil
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Langquage Proficiency Level (LPL) Certificate Reqguirement Change
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ENGLISH PROFICIENCY TEST (EPT)

i TOEIC Prior?tl)-CSP:eb 16 Afte':‘LSC::b 16 i . CASEC EIKEN
(PBT) (CBT) (iBT)
4 (Exceptional) 860 — 990 86 —100 NA 600 — 250 - 100 - NA 1t
3 (Fluent) 730 - 859 76— 85 90 - 100 550-599 | 210-249 80-99 870 - Pre-1%t
2 (Average) 550 — 729 66 — 75 75- 89 460-549 | 140-209 50-79 560 — 869 2nd
1 (Elementary) 400 — 549 51— 65 65— 74 430-459 | 120-139 40-49 475 — 559 Pre-2™
PRE-1 (Minimal) 350 — 399 NA 40- 64 NA NA NA NA 3

Attention Please! 15

Application form is available on 18th Force Support Squadron Home Page
at below link or QR code. (Please select “Download Original” for Form Field pdf.)
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18th Force Support Squadron Home Page "—AA~—< QR Code
https://www.kadenafss.com/civilian-personnel-section
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Please refer to a sample of the form on the home page. 7~k— A’\—*/O)‘E)kﬁll"é;%ﬁﬁO‘—‘c‘%\

16. WORK HISTORY 3%EF
LIST OF JOBS YOU HAVE HELD (STARTING FROM CURRENT JOB CHRONOLOGICALLY).
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Vacancy Announcement No. (R A L& &S): P-26-833-42

WRE: HBRATRTO MLAIHA/MA ¢ %8

Position Title/Series

Grade/LPL Commissary Worker, MLA-2376, BWT 2-3, LPL: 0

Work Place DeCA, Foster Commissary, Camp Foster Number of position(s) 1

Summary of duties:

Performs a broad range of standard receiving assignments at Defense Commissary Agency. Unloads trucks or obtains
produce, groceries and household supplies in bulk from storage areas, checks them for quantity and quality; opens,
unpacks, segregates and stores them at the designated storage areas. Verifies shipments by checking shipping
documents. Matches specific item identification by name, stock number, letter, code, quantity, or unit of issue on
containers. Reports tampered or broken seals on containers or damaged or deteriorating incoming shipments to
supervisor. Retrieve carts from the parking lot. Trims and sorts vegetables and fruits for retail sale; weighs, sacks or
wraps items, and marks prices on items by referral to price lists. Places and arranges items on shelves, stocking
shelves and in show cases or bins in such a manner that merchandise is both attractive to and readily accessible for
patrons, taking care to prevent damage to easily bruised perishables or fragile items. Conducts periodic inventories
by counting and recording items by type, quantity, condition, etc. Performs material handling duties including the use
of tools such as pallet jack and electric pallet and forklift equipment to unload and move merchandise from the truck
or van in a safe manner, utilizing safety practices and procedures, and complying with established safety rules and
regulations. Safeguards material, items, and equipment, remaining alert and challenging unauthorized personnel.
Retrieves and reviews CLICK2GO online orders from customers via desktop computer or mobile device. Performs
other related or incidental duties as assigned. Operates trucks to deliver food orders to designated locations.

Basic Qualifications:

Qualification requirements emphasize the quality of experience and training rather than the length of time. Applicants
must have the knowledge, skills, and abilities required to successfully perform the full range of duties for this position.
Experience should reflect sufficient scope, complexity, and responsibility to indicate the applicant can perform at the
level expected.

Knowledge, Skills and Abilities: Your qualifications will be evaluated on the basis of your level of knowledge, skills,
abilities and/or competencies in the following areas:

1. Must have a valid GOJ certification for operation of forklifts with a lifting capacity of one ton or more (74— 7k
B E KRR TR TA/RARE 1 b LLE).

2. Must possess a valid GOJ Ordinary Motor Vehicle driver’s license Manual Transmission (¥ =27 JLE).

3. No Language Proficiency requirement — LPL: O; however, ability to speak, read and write English at elementary
proficiency level is highly desired.

4. General knowledge of warehouse procedures is desired.

Job Related Requirements:

Must be in good physical condition.

Must be able to lift and carry merchandise and supplies weighing up to 60 pounds (approx. 28 kg) repeatedly.

Must be able to work freezer/refrigerated area (exposed to extreme cold).

Must be able to work on rotating work shifts to include night shifts, weekends and holidays.

May have to work outside of normal duty hours when requested/directed.

Special Factor: This position is designated as Mission Essential which requires incumbent to report to duty or

continue performing duties during emergencies or exigent situations such as but not limited to natural disasters,

adverse weather, terrorist activity, radioactive/poisonous gas release, outbreak of pandemic disease or other events

that may present a danger to any USFJ facility, personnel or LN employees, or which require extraordinary USFJ

assistance for relief measures.

Work Schedule: Mon-Sun, 40 hrs per week, (1) 0600-1500, (2) 0700-1600, (3) 0800-1700, (4) 0900-1800,

(5) 1000-1900, (6) 1100-2000, (7) 1300-2200, (8) 1800-0300, (9) 1900-0400, (10) 2000-0500 (Recess 1 hour).
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Required document X EFE1E:

Xl USFJ Form196aEJ, 20260415(EF), Personal History Statement &=

[] Copies of English Proficiency Test for LPL requirement, see page 2 EXRENEHATIEHNIE—(2R—CBH)

X Copies of license(s)/certificate(s) &AL - FEBAZF D IE—: As underlined above LiE FT#REFSHR
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