KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. ((RALGEES): P-26-809-42

Opening Date: 22 October 2026 5 _qCI%sin _ zaf*ctgb;’ 120026 436:30
ZiH:  SM8410 A 22H Date/Time: Al R28H
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Who May Apply (BEXRIEES):

MLA/IHA employees within the organization.
SERMBANICFRYT S MLAIHA (EX &

MLA/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
22E/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA IZFTE9 % MLA/IHA it (&

MLA/IHA/MA employees of Army / Marine Corps / Navy / AAFES in Okinawa.
BEEE / e EBX | B EE | AAFES ICATE T % MLA/IHAIMA it % 8

ATTENTION! USFJ Form 196aEJ, Personal History Statement JEEE” has been revised. 2026 &£ 4 H 15 H X W BREESH L &Y £ L7,

Eligible employees who are interested in being considered for the following vacant position(s) must read the instructions below
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing Section by the
closing date and time indicated above. Applications should be submitted via one of the following designated drop boxes:

1.  Box 1: Building 721-A (2nd floor), Front Area, Kadena Air Base

2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: USFJ Form196aEJ, 20260415(EF), Personal History Statement and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please select “Download Original” for Form Field pdf.)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned. Only selectee will be notified by email or telephone from the Staffing section, Kadena Personnel
Office. Please note that we will not notify those who did not pass the interview. Please visit our website to see pending selection.
Please note that job postings will no longer be viewable once the application period has closed.
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Contact information (&1t %):

Please refer to “SAMPLE-196aEJ (AF)20260422” on the FSS Website. Should you have any further questions, please contact us.
BEWEHERIIZ. FSS 9T H AT “SAMPLE-196aE] (AF)20260422” %S HRLIEELY,

Phone (BEEE 5): 632-7897

Email (A—JL7FL X): kadena.jnstaffing@us.af.mil
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Langquage Proficiency Level (LPL) Certificate Reqguirement Change
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ENGLISH PROFICIENCY TEST (EPT)

i TOEIC Prior?tl)-CSP:eb 16 Afte':‘LSC::b 16 i . CASEC EIKEN
(PBT) (CBT) (iBT)
4 (Exceptional) 860 — 990 86 —100 NA 600 — 250 - 100 - NA 1t
3 (Fluent) 730 - 859 76— 85 90 - 100 550-599 | 210-249 80-99 870 - Pre-1%t
2 (Average) 550 — 729 66 — 75 75- 89 460-549 | 140-209 50-79 560 — 869 2nd
1 (Elementary) 400 — 549 51— 65 65— 74 430-459 | 120-139 40-49 475 — 559 Pre-2™
PRE-1 (Minimal) 350 — 399 NA 40- 64 NA NA NA NA 3

Attention Please! 15

Application form is available on 18th Force Support Squadron Home Page
at below link or QR code. (Please select “Download Original” for Form Field pdf.)
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18th Force Support Squadron Home Page "—AA~—< QR Code
https://www.kadenafss.com/civilian-personnel-section

3 Civilizm Pars:

Please refer to a sample of the form on the home page. 7~k— A’\—*/O)‘E)kﬁll"é;%ﬁﬁO‘—‘c‘%\

16. WORK HISTORY 3%EF
LIST OF JOBS YOU HAVE HELD (STARTING FROM CURRENT JOB CHRONOLOGICALLY).
REQUIRED! Please specify your employment agreement [ MLA {(MLC) / IHA / MA (MC)].
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Vacancy Announcement No. (R AL &&S): P-26-809-42

WRE: PREERNTRTOD MLAIIHA/MA %8

Position Title/Series

Grade/LD Housekeeper, IHA-2172, BWT 2-3, LD: 1

Work Place 18 FSS/Det 1 OKUMA, Lodging, Okuma Recreation Area Number of position(s) 5

Summary of duties:

Performs daily cleaning of bedrooms and living rooms by vacuuming carpet and cleaning floor, completing overall dusting
and cleaning/polishing furniture, head board, countertop, drawers, cabinet, TV armoire, etc. Completes bed- making and
changes out towels daily, ensuring extra linens and towels are available in all rooms. Performs daily cleaning of
bathrooms to include windows, floor, wall, ceiling, shower stall, shower curtain, and toilets inside/out, etc., by using
cleaning equipment, kits, cleaning solutions/chemicals and safety gears provided by workstation if necessary. Restocks
amenities to include soap, shampoo, conditioner, toilet paper, tissues and all other supplies. Responsible for daily quality
assurance checks to include equipment/furniture to ensure serviceability for TV, DVD player, microwave, lamp, clock,
telephone, vent filter of air conditioner, door mat, and in/outside of refrigerator etc. Replaces light bulbs, broken lamp
shades, and other worn-out items. Cleans exterior of buildings to include wall, sidewalk, light fixture, windows and widow
rails. Cleans outdoor equipment to include picnic tables, furniture, umbrellas, patio chests, grills and retaining walls.
Ensures large trash cans are available and clean in cabana parking areas. Conducts inventory of linens, loads/unloads
truck. Keeps front desk personnel updated on room status for turned-over. Operates a cargo golf cart to perform the
housekeeping duty at dispersed lodging/rooms. Performs other related and/or incidental duties as assigned.

Basic Qualifications:

Qualification requirements emphasize the quality of experience and training rather than the length of time. Applicants
must have the knowledge, skills, and abilities required to successfully perform the full range of duties for this position.
Experience should reflect sufficient scope, complexity, and responsibility to indicate the applicant can perform at the level
expected.

Knowledge, Skills and Abilities: Your qualifications will be evaluated on the basis of your level of knowledge, skills,
abilities and/or competencies in the following areas:

1. Must possess a valid GOJ ordinary vehicle driver’s license (Zif B B85 B L% 5T).

2. Ability to operate a cargo golf cart to perform the housekeeping duty at dispersed lodging/rooms.
3. Ability to speak, read, and write English at elementary proficiency level (LD: 1).

Job Related Requirements:

1. Must be in good physical condition.

2. Must be able to lift items weighing at least 50Ibs/23kg to waist level without assistance.

3. Must be able to physically perform all assigned duties and tasks.

4. Must be able to work weekends and holidays.

5. May have to work outside of normal duty hours if requested.

Work Schedule: Mon-Sun, 40 hours per week, 0800-1700 (Recess: 1 hour)

Required document S EEE:

X] USFJ Form196aEJ, 20260415(EF), Personal History Statement &=

[] Copies of English Proficiency Test for LPL requirement, see page 2 BFRENZAT AHEHEDIE—(2R—USHR)
[X] Copies of license(s)/certificate(s) $EFal - SEBAZEF M IE—: As underlined above. L5 F#REFS R




