KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. (R AL &EES): 0C-26-198

RacamaFEE Shellen Yaraanw]

Open until filled

Opening Date: 27 August 2026 o Clo_sm ; BRANRESLET
pr— N ate/Time:
217A: S84 8A27H ) B - BRf - Cut-Off Date: Every Wednesday

hvkA78: #KER

Who May Apply (BERZEXSR):

MLA Permanent employees within DoDEA.
DoDEA RICFEY 4 MLAERREXE

MLA/IHA Limited Term employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa
22 & /DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA IZFrJE9 % MLA/IHA IR EHiRIIE X B

MLA/IHA/MA Limited Term employees of Army / Marine Corps / Navy / AAFES in Okinawa
BEE / B 5RR / /BE | AAFES IZFRIE 9 % MLA/IIHA/MA [RE #AM - B #a FIBRRF (£ 8

ATTENTION! USFJ Form 196aEJ, Personal History Statement JB/EE"” has been revised. 2026 £ 4 H 15 HX Y BEZSPH LA AV L 7=,

Eligible employees who are interested in being considered for the following vacant position(s) must read below instructions
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing by the closing
date and time indicated above. Applications should be submitted via one of below designated drop boxes:

1.  Box 1: Building 721-A (2nd floor), Front Area, Kadena Air Base

2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: USFJ Form 196aEJ, 20260415 (EF) Personnel-History-Statement and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please select “Download Original” for Form Field pdf.)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned. Only selectee will be notified by email or telephone from the Staffing section, Kadena Personnel
Office. Please note that we will not notify those who did not pass the interview. Please visit our website to see pending selection.

AKRALEISERBSNBENCETHREE L, TREDTEFEETHERIZSL,
IBEAE: BEERG. LEGUBE -BEECICEFMASRERRE. UTOVWT IO DOEEFRBAEELTIIZEL,

1. HEfE 1 BEFWMRITE. BHES 721-A 28). 20V TAVHT

2. ®HFE 2 ZFEMRITE.EYES 1. S—M1EDSA—arrO— )Lt E—
[55#%E: USFJ Form 196aEJ, 20260415 (EF) Personnel-History-Statement-BEE LIS ELRFT-SIAZEENDEL,
IEEBEREEEEE 18 7+ —A Y R—bFEOR—LR—UM5A I O0—RA[§E (PDF 74 —LfZ X, Original"&#1RL TLV ==K,
BAT AN NTTHEE Form & O0—KTEEJ ), https://www.kadenafss.com/civilian-personnel-section

AERBRE: BHEEFFEOERICEVWTREZERICEARN ORI EVHEHEZEL, FLREGRAEHEOERHLIToOTIES
W BEOBRIETRADLEZFDOARELTZEN, RESAZIEEEROBRANOELBARV LERA. EREOAHAZEFA
ERERBLANLEFA—LFEEBEICTENMLES . FEROANDBEMENLERADT, CTERTSW EFRRIHE
LELTIRAR—LR—UFTHERLZS, » ;

Contact information (R &Ht %k):

Please visit “Applicant’s Guide” from
https://kadenafss.com/wp-content/uploads/2024/04/Applicants-Guide-202207.pdf
Phone (BEEE 5): 632-7897

Email (A—JL7FL X): kadena.jnstaffing@us.af.mil B bEHTIC QR Code 2> & Applicant's Guide % ZHEZE { 72 & 1o,



https://www.kadenafss.com/civilian-personnel-section
https://www.kadenafss.com/civilian-personnel-section
https://www.kadenafss.com/civilian-personnel-section

ARFREANICETIRENEE

Lanquage Proficiency Level (LPL) Certificate Requirement Change

ERREAFMRIZEENDELLYET . CETIBED LPLEZCHED L, BRUTAAHEQAF—)ERMALTTFS
L\ ALCPT RO7IC—EEERHYET DO TIHEE T S0,

ENGLISH PROFICIENCY TEST (EPT)

LPL TOEIC Prior?tipgeb 16 Aﬂe?léC::b 16 o . CASEC EIKEN
(PBT) (cBT) (iBT)
4 (Exceptional) 860 — 990 86 - 100 NA 600 — 250 - 100 - NA 1
3 (Fluent) 730 - 859 76 — 85 90 - 100 550-599 | 210-249 80-99 870 - Pre-1%t
2 (Average) 550 — 729 66— 75 75- 89 460-549 | 140-209 50-79 560 — 869 2nd
1 (Elementary) 400 - 549 51— 65 65— 74 430-459 | 120-139 40-49 475 - 559 Pre-2"
PRE-1 (Minimal) 350 — 399 NA 40- 64 NA NA NA NA 3

-1 £ R mi——F 4 =9, (IR
Attention Please! < jESLJEEL) !

Application form has been updated.

Application form is available on 18th Force Support Squadron Home Page
at below link or QR code. (Please select “Download Original” for Form Field pdf.)

BEE (55 AR ALY ELT,

18 7+ —RA Y R—bHEDHR—LR—UMSF I O—Ra[EETT,
(PDF 74 —A = Original Z#ERL TLV=12K&. AATRRER Form MA o O—KRTEET)
E 5 . s

18th Force Support Squadron Home Page "—A~R—< QR Code
https://www.kadenafss.com/civilian-personnel-section

RzcemaFEs Shller Yraanwl

Please refer to a sample of the form on the home page. "—LRXR—C DERAFIET SIS,

16. WORK HISTORY #iEE
LIST OF JOBS YOU HAVE HELD {STARTING FROM CURRENT JOB CHRONOLOGICALLY).

REQUIRED! Please specify your employment agreement [ MLA (MLC) / IHA / MA (MC)].
RA HEOEMELSE [MLA (MLC) / THA / MA (MC)] &9 REEL T<EaLy,

IF AD

JOB TITLE {IF USFJ EMBEOYEE, INCLUDE BWT AND GRADE)  fxi§ rﬁﬁaﬂé%mxﬁ!;\ BEFEEERUSBLENL WIIORK HOURSANEEK @ #h7Eaknn
Sales ClerkfIHA) BWT 1-3 / URFoH5E 40hrs / 401

QRGANIZATION (T AMNY) NAME AND ADDRESS &My (=it S RINHREH |:| Permanenl | ExtE D Tral 3E FROM (MMM YY)
18FSSIESWT / B18E=uE i T—y Tu l #3571 D Limited term (LTE) v [[] Post-Retirement (PRE)  mas | =4 (A/%F) BE

O Hourty Paid Temporary (HPT) gssnq O N spae gy Cect, 2025

Kadena AB. Building 000 /3¢ “fiEl4 #2000

FIXED TERM ILTEHPT/PRE) NTE DATE TO PRESENT
ARMY  [] AIRFORCE o [ NAVY 47 [ MARINE i5 [1] AAFES | mmigs (RE/EE/HEH) OB8. BARTITE MEFT
D QOTHER | PRIVATE SECTOR ETC. Sl - EREEN S 20260930



https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. (RAIL&E&E): 0C-26-198

& E: DoDEA NICFRIERT 5 MLA EAKXE
HEBRIE T RTO MLA/IHA/MA [BRSE AR - B SA HIES RS i £ B

Position Title/Series Japanese Culture and Language Teacher, MLC-477, BWT 1-6, LPL: 3

(This is a Limited Term Employment Not to Exceed: 28 Feb 2027. The employment may be extended
Grade/LPL . o

without further competition.)
Work Place DoDEA, Ryukyu Middle School, Kadena AB Number of position(s) | 1

Summary of duties:

Independently develops lesson plans and daily classwork schedules within the framework of DoDEA approved
curriculum objectives. Teaches Japanese and Okinawan language, culture, history geography, folk and fairy tales,
and arts and crafts. Prepares course outlines and daily lesson plans that are consistent with overall course objectives.
Develops or modifies course outlines based on the prescribed course objectives, texts, teaching manuals or guides,
instructional aids and other material, and on consideration of the needs of the students. Ensures course outlines are
broken down to each prescribed course curriculum into convenient topical units with specific objectives for each unit.
Determines and outlines coverage, specific goals, techniques, instructional aids, and timing for each phase of each
lesson. Plans and organizes material to provide adequate, clear, and continuous coverage while considering the
students' backgrounds, interests, and learning levels. Assists with Japanese immersion programs. Plans and
prepares for summer school programs to teach appropriate grade level content. Evaluates and advises on student
progress. Observes the performance of the students and develops and participates in DoDEA tests on the material
studied. Identifies learning problems of individual students, consults with staff specialists as needed, and counsels
students who are having difficulty. Adjusts teaching methods or sets up individual programs when necessary.
Participates in after school activities assisting students or teachers who desire assistance in furthering their knowledge
of the Japanese language and culture. Coordinates exchange programs between the school and Japanese schools.
Performs as a translator for visitors and staff. Gathers information and translates all materials of projected places to
visit on field trips, confirms dates of projected places to visit, and makes proper reservations if necessary. Participates
in Japanese language textbook selection process. Participates in language development programs. Participates in
curriculum and evaluation training programs. Performs other related or incidental duties as assigned.

Qualification Requirements:
In order to qualify, your application must provide sufficient education, experience, license, knowledge, skills and
abilities to perform the duties of the position.

1. Must have a 4-year college or university degree.

2. Must have a GoJ/ US Teaching certificate or be in the process of renewing/applying a certificate.

3. Teaching experience in the US or within DoDEA is desired.

4. Ability to speak, read and write English at fluent proficiency level, LPL-3 for performing the required duties and
communicating with parents, staff, and students.

5. Ability to interpret/translate from Japanese to English and vice versa.

6. Must have computer skills, knowledge of office automation software and computer programs to include but not

limited to Microsoft Office programs, email, Internet, presentation, word processing programs, Excel, etc.

7. Must be able to integrate computer technology with curriculum.

Job Related Requirements:

1. Required to have/maintain satisfactory completion of background checks and periodic reinvestigation is required
for every 5 years.

2. May require some traveling to attend training, meetings, conference, field trips, etc.

3. May be required to work outside of normal duty hours when requested/directed.

Work Schedule: Mon-Fri, 40 hours per week, 0700-1600 (Recess: 1100-1200)

Required document HEEE:

Xl USFJ Form196aEJ, 20260415(EF), Personal History Statement B FEZ

X] Copies of English Proficiency Test for LPL requirement, see page 2 E3¥REHFIBAT HEHENIE— 2 R—C5]E)
X Copies of license/ certificate(s)- 2 5F il - SFBAZE % DI —: As underlined above L it F#REIS R




